
Checking Invoice Payment Status
Purpose: 

Financial Secretaries can check invoice status and check information. 

Go to: 

At this screen, enter the PO number and click . 



This example is an invoice where a check has been issued: 

**If the check amount is larger than the invoice amount, it just means other items were paid on the same check** 

Date check was printed 

Check number 

Invoice amount 

PO number

Date IR was entered Cashed date (if 
already cashed) 

Check amount 



This example has not been issued a check. 

 

If no data is displayed, the IR has not been entered. Contact accounts payable. 

Date IR was 
entered

Invoice date Invoice number PO number 

Invoice Amount 

If there is an R here, 
the PO may not be 
GRd.


